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Purpose

Use this procedure to create a release report.

Trigger

Perform this procedure when you wish to view a report on multiple releases.

Prerequisites

 Access to SupplyWEB
 Internet Access and Internet Explorer 6 or higher 

Menu Path

Use the following menu path(s) to begin this transaction:

 https://supplyweb.tenneco.com/supplyWeb/account/login

Helpful Hints

 Save the above URL to your browser's favorites
 Instead of using your browser's navigation tools, use those provided by SupplyWEB

https://supplyweb.tenneco.com/supplyWeb/account/login
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Procedure

Infor10 Supplier 
Exchange(SupplyWEB) 
Navigation

1. To create a Release Report and receive a PDF version of the most recent release for 

each part, click on the Reports menu item .
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Infor10 Supplier 
Exchange(SupplyWEB) 
Navigation

2. Select the Release Report menu item .
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Filter Release

3. Under the Facility field, select the Tenneco plant that you want the report for.

The Facility field is the ONLY required field to complete your search and generate your 
report.  Steps 4 through 11 offer additional insight on how to narrow your results, but 
they are NOT required.  Only selecting the Facility will result in a complete report of the 
most up to date release information (Firm and Planning) for each part number 
associated with that Facilty.
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Filter Release

4. The Ship To and Ship From fields MUST be left at their default values: < All >. This is 
especially important for the Ship From field as any other entry will produce an error message 
when you attempt to generate the report.

Filter Release

5. Under the Customer Part field, you can choose a specific part number, or select <All> 
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to generate a complete report.

Filter Release

6. As required, complete/review the following fields:

Field R/O/C Description

Published Since Optional The lower limit to a date range for published 
documents.

Example:
1/1/2014
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Filter Release

7. Under the Document Type field you can select Material Release or Shipping Schedule, 
or select <All> for both.

Filter Release

8. Under the Requirement Type field you can select Firm or Planning, or select <All> for 
both.
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Filter Release

9. And likewise, under Status you can chose Open or Fulfilled, or select <All> for both.

Filter Release

10. You can also choose to narrow your search to a specific Net Change value.



Transaction Instruction
SupplyWEB_Global_Supplier_Create Release Report

Friday, March 13, 2015

Printed copies of this document are considered to be UNCONTROLLED 
copies.

9/12

Filter Release

11. And finally under the Commitment field you can choose to select Accepted or 
Rejected, or select <All> to include both.

Filter Release

12. Once the Search Criteria is all entered appropriately, click on the Continue button 

.



Transaction Instruction
SupplyWEB_Global_Supplier_Create Release Report

Friday, March 13, 2015

Printed copies of this document are considered to be UNCONTROLLED 
copies.

10/12

Report

13. You will receive a similar message asking you to wait while the report is being 
generated.

xxxx

14. A PDF report opens up. On the left side of the document is a listing of all the sections 
in the document, and each section is a different release. On the main part of the screen you 
can see the Cover Page with the Search Criteria.



Transaction Instruction
SupplyWEB_Global_Supplier_Create Release Report

Friday, March 13, 2015

Printed copies of this document are considered to be UNCONTROLLED 
copies.

11/12

xxxx

15. You can either navigate the report using the scroll bar on the right, or click on a 
specific part number on the left menu. You will find various release reports that resemble the 
one shown here.



Transaction Instruction
SupplyWEB_Global_Supplier_Create Release Report

Friday, March 13, 2015

Printed copies of this document are considered to be UNCONTROLLED 
copies.

12/12

Result

You have successfully generated a release report.


